EPI Management Office Status Instructions

1. Open your browser, Google Chrome, and go to officestatus.fpimgt.com.
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2. Enter your user name and password provided by your manager. Your username will be your first
initial and last name. Your 1st password is your corporate extension. Please check with your
manager if you are unable to login.

3. Click on Home and My Home Page to view your current status.
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4. Click on Status and Quick Status Change to make a selection on your status —
In/Out,Sick,Meeting/etc to do a basic in or out change.
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5. To set a more detailed schedule you can go to Status and My Status and select a status and set
your schedule. You may add comments to display in the white box below. Press Save when done.
The customized schedule will change when you have it set to occur.
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6. A Very Helpful Tool is “The Status board.” You can go to Status and choose Status Board. In my
fake example below, I did a custom comment in step 5 and now my status shows that | am in a PM
Meeting in Seattle on the Status Board. That way people know | am traveling and where to!
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7. You can select a department to see who's in and who's out. There are other filters to choose from

as well on the toolbar.
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Office Status is pretty user friendly. Feel free to explore and if you need additional info, please feel
free to contact your IT team via ticket and we will be happy to help you out!
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