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Getting Started

If an owner chooses to provide 
Emergency Housing Relief to a 

Displaced Individual that cannot 
establish eligibility for Section 42, it 

may disregard the income of the 
Displaced Individual’s household during 
the Temporary Housing Period and the 

unit retains the status it had prior to 
occupancy by the Displaced Individual.  
The workflow in Yardi Affordable will be 

very similar to any other qualified 
household other than we are not verify 

income or assets for the MI 
certification.

To get started with the workflow for a 
Major Disaster Relief candidate, you 

will click on “Add Guest from the 
dashboard.



Prospect Workflow



Compliance Workflow



Compliance Workflow



Compliance Workflow



Prospect Workflow Continued



Application Status



Completing the MI Cert



Change the Next AR Date



In order for us to distinguish this household as a Major Disaster Relief household in our reporting, 

we will need to make selections for Household Type and Special Status under NAHMA Fields.



Closing Certification



Complete Move In



In order to track your Major Disaster Relief households, we have created a report in 
SQL named Disaster Relief.  From your FPI Onsite role, use the following path:



Disaster Relief Report



Disaster Relief Report



If a Natural Disaster Households decides to remain in the unit after the 
Temporary Housing Period ends, they will need to now qualify for the unit.  

We will need to create an Initial Certification (IC)



Creating an IC



Creating an IC



Creating an IC

1. Once you have made these modifications to the Compliance 
Summary screen, you will complete the Compliance 
workflow to initially qualify the household.

2. If your final Karen Graham approval date does not match the 
effective date you entered, you will need to contact your 
Compliance Specialist to change the effective date.

3. Once you have completed the IC with a date completed, you 
will create a 6 month lease renewal beginning on the 
effective date of the IC.
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